HUONG DAN PANG KY XU LY HQOC VU TRUC TUYEN

Buwdéce 1: Truy cap trang: sinhvien.muce.edu.vn;

Buwéc 2: Tai khung “Théng bdo chung” chon “Biéu mdu ding ky hoc tip”;
I KY NANG I TAN SINH VIEN
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Chi tiék >> Chi tiét »>
¥ CHUYEN MUC KIEN TRUOC ¥ SINH VIEN CAN BIET
¥ CHUYEN MUC XAY DUNG ¥ HOC PHI, THONG BAOD /
¥ CHUYEN MUC CAU BUONG, KY THUAT ¥ BIEU MAU PANG KY HOC TAP
HA TANG
¥ TOT NGHIEP

(¥ CHUYEN MUC KINH TE, QUAN LY XD

(¥ QUY CHE, QUY DINH

[¥ CHUYEN MUC TIN HOC

Xem thém >> Xem thém >>
L o L o

Hinh 1. Giao dién Thong bao chung

Buwéc 3: Tai xudng “Ké hoach hoc tip” hoic “Danh sdch cdc hoc phin té chirc
chinh khoa dé xem thong cac hoc phan duogc t6 chire trong ky va tén giang vién
giang day hoc phan;

BIEU MAU PANG KY HOC TAP
Ngay dang : 9/6/2021 1:31:00 PM

KE HOACH HOC TAP NAM HOC 2023 - 2024}-> T3i xuéng

DANH SACH CAC HOC PHAN TQ C CHINH KHOA HK I NAM 2023 - 2024)(CAP NHAT
LUC 16h00 ngay 11.08.2023) --> Tai L L ——
(Danh sach hoc phin khda D19, D20, D21, D22 cac nganh)

Hinh 2. Giao dién Link tai cac danh sach hoc phcin



Budc 4: Truy cap link dang ky irng vo1 loai dang ky xu ly.

Link dang ky: https://forms gle/ djQEU3WaadNpl{P96
Han dang ky: 17h00 15/9/2023
Co s¢ thurc hién: Thong bao 176 Viv Trien khai cong tac hoc vu HK 1 2023 - 2024

« DANG KY HUY HOC PHAN ONLINE HK1, 2023-2024 (CCO SO 1)
Link @ang ky: https://forms. ele/vwelUKuiR hhzXHHN20

Han dang ky: 17h00 15/9/2023

Co s& thurc hién: Théng bao 176 Viv Trien khai cong tac hoc vu HK 1 2023 - 2024

<« DANG KY MIEN HOC/ CHUYEN DIEM ONLINE HK1, 2023-2024 (CO' 5O’ 1)
Link d@&ng ky: hitps://forms gle/dHFO9AG4rEK a7 X 70

Han dang ky: 17h00 ngay 15/9/2023

Théng bao 176 Viv Trien khai cdng tac hoc vu HK 1 2023 - 2024

Hinh 3. Giao dién Link dang ky xu ly hoc vu

Bwéc 5: Dién cac thong tin yéu cau trén form dang ky

Phén 1: Huwéng dén chung

Céc luu ¥ cho sinh vién trudc khi dién thong tin dang ky:

+ Form dang ky chi dung cho email hé thong ..@muce.edu.vn.

+ S6 tiét d3 hoc cuiia hoc phan theo Thoi khoa biéu khong vuot qua 20% sb tiét
cua dé cuong hoc phan.

+ Két qua xu ly <Phiéu hoc tap> s€ dugc gui cho Ngudi hoc, C6 van hoc tap,
Giang vién giang day qua hé thong email MUCE.

+ Cac truong hop dang ky hoc vuot sinh vién phai nop Bang khdi luong mién
trir dao tao cap.

+ Sinh vién ding nhép tai khoan sinh vién dé xem théng tin cac hoc phan da
dang ky trong hoc ki tir d6 can doi so tin chi (hoc phan) can di€u chinh.

+ Cac hoc phan dang ky mién hoc/ chuyén diém sinh vién phai gui kém minh
chtmg 1a Ban chup bang diém (file anh phai rd rang nét chit, ngay ngin ding
chiéu doc, dung lugng <10Mb, dit tén file MSSSV_Ten sinh vien phan mo
rong).



PHONG QUAN LY PAO TAO
CONG PANG KY TRUC TUYEN
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TRUONG DAl HOC ¥

PANG KY HCT/HOQC VUQOT/HOC HP
THAY THE ONLINE - HOC PHAN LOP
CHINH KHOA - HK1, 2023-2024

Chi c6 thé truy cap FORM b&ng Hé théng email: ...@muce.edu.vn

Hinh 4. Giao dién Form dang ky xuw ly hoc vu
Phdn 2: Théng tin ngwoi hoc

Sinh vién khai b4o cac thong tin ca nhan dé lam co so ding ky va phan hoi sau
dang ky gom:

+ Thong tin nguo1 hoc: ma s6 sinh vién, ho va tén, 16p, ngay sinh, s6 dién thoai;

+ Thong tin ¢d vAn hoc tap: ho va tén, email;

Phin 2; Thing tin nguii hoc
(Dt liéu g8 dang ky va phan hbi sau khi xir Iy)
i x Ngay sinh *
M3 s0 sinh vién *
Cautra I clia ban nn/mm/iyyyy @
Ho (va t&n I6t) * 5@ dién thoai *
Cau
Tén* Cd van hoc tap (Ho Va Tén) *
CAutra lai cliz ban Céu tra ldi cle ban
Lap* Email C8 van hoc tap *
C ra I b

Hinh 5. Giao dién Thong tin nguoi hoc



Phén 3: Ding ky xi¢ Iy hoc vu
@ Ping ky hoc cai thién/ hoc virot/ hoc thay thé
SV dwoc dang ky toi da 05 hoc phan trong form

+ Trong trieong hop khong dang ky hét, SV lwot qua cdc trang dé dén trang cuoi,
nhan nut gui;

+ Mot tai khodn cé thé dang ky nhiéu lan.

PHONG QUAN LY PAO TAO

CONG PANG KY TRUC TUYEN

DANG KY HCT/HOC VUQT/HOC HP
THAY THE ONLINE - HOC PHAN LOP
CHINH KHOA - HK1, 2023-2024

Hinh 6. Loai dang ky xu Iy hoc vu

B1: Chon loai dang ky cta hoc phén: hoc cai thi¢n, hoc vuot, hoc thay thé

Hoc phan thir 1

Loai ding ky xT Iy cda (HP1)*

Hoc vugt Hoc fai, hoc cai thign  Hoc phén thay thé Tén Gidng vién giang day (HP1) *

(HP1) ®) O

L ) ) Cau tra |6i cua ban

M3 hoc phin (HP1) *

Email Gidng vién giang day (HP1) *

Cau tra loi cia ban

- 56 tigt (HP1) 08 hoc theo TKB *
Tén hoc phan (HP1) *

Cau tra |1 cua ban
C&u tra 16i cua ban

*N&u (HP1) ddng ky Hoc lai, hoc cai thién khac vai HP gfic 44 hoc: Ghi rd Thing tin

G tin chi (HP1) * clia HP cii (M4 hoc phan, tén hoc phin, s6 TC)

C&u tra & cua ban Cau tra |&i clia ban

Ldp dang ky (HP1) * Ghi chi khéc cda SV di véi (HP1)

CAu trd 16i clia ban Cau tra 16i cia ban

Hinh 7. Giao dién Théng tin hoc phdn dang ky xir Iy



B2: Chon dé két thic budc dién thong tin hoc phén va chuyén dén trang
dang ky hoc phan khac.

Trudng hop sd lwong hoc phan ding ky it hon sé luong mau hoc phan diang ky
trén form, sinh kéo vé cudi trang va chon dé bo qua buoc dién thong tin.

B3: Nhin dé hoan tat qua trinh dang ky.

Sau khi nhan dugce dong thong bao "P.QLDT da nhan dugc ban dang ky" 1a viéc
khai bao hoan tit;

Cho nhan két qua qua email, hoac SPT (néu khai béo c6 van dé can lam rd);

PHONG QUAN LY PAO TAO

CONG PANG KY TRUC TUYEN

DANG KY HCT/HOC VUQT/HOC HP
THAY THE ONLINE - HOC PHAN LGP
CHINH KHOA - HK1, 2023-2024

POLET d8 nhén dugc bén ding kit Trong thii gian ché doi nhin phiu, sinkh vién chi déng
xin giang vién vao Idp khi ¢4 fich hoc.

Hinh 8. Giao dién Hoan thanh dang ky
& Ping ky huy hoc phan
+ SV duoc ding ky huy t6i da 05 hoc phan trong form

+ Trudng hop sb luong hoc phan dang ky hiy nhiéu hon 5 hoc phan, sinh vién
ndp don ding ky gidy c6 xac nhan cia CVHT va khoa vé P. QLDT.

PHONG QUAN LY PAO TAO

CONG PANG KY TRUC TUYEN

PANG KY HUY HOC PHAN ONLINE - HOC
PHAN LOP CHINH KHOA - HK1, 2023-
2024

Hinh 9. Loai dang ky xu Iy hoc vu



BI: Chon 1y do ding ky huy: Pa hoc theo khoa khac, mién/chuyén dién, S6 tin
chi dang ng cao, ...

Hoc phan thir 1

Ly do didng ky hiy (HP1) *

Hafmtheo Buge chinyen Sétinchingcao  HCT dkhoa

khoa khéc digm

(HP1) O &
M hoc phin (HP1) * Tén Gidng vién giang day (HP1) *
Cautra |6 clia ban Cal'tra |67 cia ban
Tén hoc phan (HP1) * Email Giang vién gidng day (HP1) *
Cau tra |4 cua ban G&u tra |éd cla ban
56 tin chi (HP1) * 5@ tigt (HP1) ¢3 hoc theo TKB *
Cau tra 161 cua ban Caura I&i cua ban
Lop ddng ky (HP1) * Ghi chil khéc cla SV d&i vdi (HP1)
Cau tra 101 cua ban 1Cau tra |G cua ban

Hinh 10. Giao dién Théng tin hoc phan dang ky xir Iy

B2: Chon dé két thic budc dién thong tin hoc phén va chuyén dén trang
dang ky hoc phan khac.

Trudng hop sd lwong hoc phan ding ky it hon sé luong mau hoc phan diang ky
trén form, sinh kéo vé cudi trang va chon dé bo qua budc dién thong tin.

B3: Nhan dé hoan tat qua trinh dang ky.

Sau khi nhan dugc dong thong bao "P.QLDT da nhan dugc ban dang ky" 1a viéc
khai bao hoan tit;

Cho nhan két qua qua email, hoac SBT (néu khai bao c6 van dé cin lam 10);

DANG KY HUY HOC PHAN ONLINE - HOC
PHAN LOP CHINH KHOA - HK1, 2023-
2024

POLET d8 nhén duoc ban dang kyt Trong thii gian ché doi nhén phigu, sinh vién chi déng
win giang vién vao 1op khi ¢4 lich hoc.

Hinh 11. Giao dién Hoan thanh dang ky



@ Ping ky mién hoc/ chuyén diém

+ Sinh vién dang ky mién/ chuyén diém cac hoc phan tir ngudn bang diém khéc

PHONG QUAN LY DAO TAO
CONG PANG KY TRUC TUYEN
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DANG KY ONLINE - MIEN HOC/CHUYEN
DIEM - HK1, 2023-2024

Hinh 12. Logi dang ky xu Iy hoc vu
BI: thong tin hoc phan va diém sb da dat

Hoc phan thir 1

M3 hoc phén (HPT) *

Cau tra |&i cla ban

Tén hoc phan (HP1) * Diém 58 (HP1) *

Cau tra | cua ban Cautra |G cla ban

S8 tin chi (HP1) * Ghi chi khic cia SV ddi vei (HPT)
Cautra |0 cua ban Cautra |&i cla ban

Hinh 13. Giao dién Théng tin hoc phan dang ky xir Iy

B2: Chon dé két thic budc dién thong tin hoc ph?m va chuyén dén trang
dang ky hoc phan khac.

Trudng hop sd lwong hoc phan ding ky it hon sé luong mau hoc phan diang ky
trén form, sinh kéo vé cudi trang va chon dé bo qua budc dién thong tin.

B3: Nop bang diém sinh vién 1am cé so dé mién/chuyén diém hoc phan diang ky
Luu y khi nop file bang diém:
+ Bang diém luu dudi dang file PDF, file anh;

+ File chira toan bd nodi dung bang diém; (khong chup mot phan ndi dung bang
diém);



Luu - Bang diém haop 1& d& xét mién/ chuyén
1. Bang diém luu dudi dang file POF, file anh;
2. File chira toan bd ndi dung bang diém; (khdng chup mét phin ndi dung)

Pinh kém bang diém ding & mién/chuyén *

&£ Thém tép s

Hinh 13. Giao dién Pinh kem noi dung phuc vu xu [y hoc vu
B4: Nhan dé hoan tat qua trinh dang ky.

Sau khi nhan dugc dong thong bao "P.QLDT da nhan dugc ban dang ky" 1a viéc
khai bao hoan tit;

Cho nhan két qua qua email, hoac SBT (néu khai bao c6 van dé cin lam 10);

DANG KY ONLINE - MIEN HOC/CHUYEN
DIEM - HK1, 2023-2024

POLET da nhén dugc ban dang kyt Céc ban chiy xir [y va phan hii nhé

Hinh 14. Giao dién Hoan thanh dang ky



